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Poll Book

o

Finalized needs to be checked as complete.

Before Setting Up and Printing Poll Books, Polling Place Locations must be assigned to districts (e.qg.
ward, municipality) within the election, ballot styles must be generated, and Milestone #4 — Ballot Style

Setting Up and Printing Poll Books is a two-step process. Step One is Set Up Poll Books and can be

done any time after checking Milestone #4 — Ballot Style Finalized. Step Two is Print Poll Books. Voter
registrations can continue to be entered up until the time printing poll books occurs. Voters entered after
setting up poll books, but before printing poll books will appear on the poll books.

®

Poll books may be printed after the close of business on the regular registration deadline (20 days before
the election date), but need to include all mail-in registrations postmarked by that date. All registrations

received after the deadline and added to SVRS up until the poll books are printed will be on the
Supplemental Poll List. All registrations received after poll books are printed need to be added manually to

the Supplemental Poll List. See Voter Application section for more information regarding Late

Registrations.

Poll Book Configuration

Active registered voters can be organized in poll books in different ways, depending on municipality preference.
This is initially set up through a Polling Place Assignment Plan (PPAP) used when setting up an election. If no
PPAP was used when setting up an election, polling places need to be assigned to districts within the election.

Use the chart below to determine what District Type to use to set up poll books for the municipality.

If you have: Polling Place Assignment Resulting Poll Books Choose this
Ward(s) Polling District Type
Location(s)
Each ward In different | Each Ward assigned to a 1 poll book for each ward Ward
polling place | distinct polling place location Alphabetized by voter name
location (e.g- Ward 1 assigned to Fire All voters in the relevant
Station and Ward 2 assigned to ward
Jefferson Elementary School,
etc.)
Each ward In 1 polling | 2 or more Wards assigned to 1 poll book for each ward Ward
place location | the same physical location. Alphabetized by voter name
(e.g. Ward 1 assigned to Fire All voters in the relevant
Station, and Ward 2 also ward
assigned to Fire Station)
Multiple In 1 polling | 2 or more Wards assigned to 1 1 poll book for each polling | Ward and
wards place location | polling location (Consolidated) place location then use
Alphabetized by voter name | Consolidating
(Co-mingled across wards) | Districts
Instructions
All wards In 1 polling | All wards within an aldermanic 1 poll book for each Aldermanic
within an place location | district vote in the same polling aldermanic district
aldermanic for each place location All voters within aldermanic
district aldermanic district, regardless of ward,
district listed alphabetically
All wards in In 1 polling | Regardless of the number of 1 poll book for entire Municipality
municipality | place location | wards, all voters vote in same municipality
polling place location All voters, regardless of
ward, listed alphabetically
V11/13/2006 -2- Set up & Print Poll Book
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Instructions for completing this portion of the SVRS Election Cycle Checklist are contained in

this module of the participant manual. See Appendix B for the complete checklist. Instructions
for additional steps are contained in other election-related tabs.

Milestones and Activities Details
O 8. Set Up and Print Poll Books
[ 9. Continue to Add Absentee Applications, Issue Absentee Ballots and
Generate Labels (See Absentee section for information.)
[l 10. Check Milestone 5: Poll Books Printed ¢ .” checked, poll book print.ing
is completed for the election

V11/13/2006 SVRS Election Cycle Checklist
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Set Up Poll Book

g Poll books can be set up either alphabetically by last name or alphabetically by street name. If
your municipality uses Poll Books organized by street name, you need to contact the SVRS Help
Desk before the first time that you set up and print poll books.

Items to check in SVRS before the Set Up Poll Book step

[ ] Do you have a polling place location assigned to each ward, aldermanic district, or municipality
within your election?

[ ] Have you generated ballot styles in SVRS, and are they correct?

[ ] Have you checked Milestone #4 — Ballot Styles Finalized?

If all answers are “yes”, you may proceed to the Set Up Poll Book step.

5 Ecioe
Set up Poll Book oy whelcome to AESM & Election Setup
. F- B Vater EQ 2006 SPRING ELECTION
1. Expand (+) the Elections node on the =5 Voter &pplications NN At Glance |
Main Menu Tl'ee. ----- <] Abzentes Applications <3y Palling Places
EJ---\H 42y Early Woting Sites
----- i Election’workers Pall Boak
..... ﬂ Polling Place Locations 28 Payments
e & Petitions
I:]"EE Addreszing and Diztricts E HECD[.EI LESS
= . {3 Supplies
Trainirg —
----- &m| Calendar E]"'ﬂ Ballots
..... =3 Petitions ;1 Abzentes Ballots
& Fieparts ;1 E arly Wotes
2. Expand (+) the selected election. i1 Labele and Maiings gL Mt L
. #-{3 Scheduler 2 Candidate Filings
3. Click the Poll Boqk sub-node under - Adminishation -¥E Contests -
the selected election « — | _;rl

Huick Tazks
Quick Tasks

@ Femove Paoll Book[z]
@ Print/Preview Poll Book[s)

4. Click the Setup New Poll Book(s) for Election Quick Task. The Poll
Book Wizard appears.

@ Setup Mew Pall Book[s] For Electio
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5. Select One for each E :
Election Polling Place
radio button to create a
p0|| book for each active {3 Ore for each Election Polling Place

polling place. This is o
usually the case. O District Type 5l

Create Poll Boaoks By

Create Poll Books Far

@To create poll books for a
specific district type, select the (& Eveny Election Paoling Place being used for this Election
District Type radio button and
choose the appropriate value
from the drop-down list. As an
example, a poll book can be set
up for the entire municipality by

{2 Ore of more selected Election Polling Places

selecting District type
“Municipality”. This could be used ﬂl < Back Hest > Lancel
in the Clerk’s office to check for S

registered voters at any time even on _
Advanced Yoter Dptions

election day when yqters are showmg up Select from the options below to specify which voters to include on the poll books and what
and need to be verified. information should be included for each vater

6. Click the Next button to proceed to
the next screen of the Wizard.

vl Vater Addresses
v Voter District Details

[ 'Warning Mezzages

7. None of the options on the
Advanced Voter Options are used
in Wisconsin. Therefore, click the
Next button to proceed to the
Format Poll Book screen.

Advanced Voter Options:
[ Only woters affiliated with this political party j

[] %aters who are too young to participate in election
[ Waobers who registered after the registration close date

[ Only woters whao are property ovners

Help | < Back Mest > Cancel

Format Poll Book
Specify final formatting options and click Mext bo generate the Poll Book[s)

Fed

Formatting Optionz

[[] Start a new page [page break] on the first letter of the last name

8. The Formatting Options has the
ﬁrSt Option set as the defaUIt ["] Start new Poll Book[s) on the following letter(s] of the last name:
regardless if this check box is ﬁ (comma-deiimited) ft
checked. The third option may be
chosen if the poll book is to be split
at specific letter(s). Click the Next
button to continue.

["] Cambing Pall Boaks inta ane zingle Pall Book

Help | < Back | Mext > | Cancel

S
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9. Click the Finish button to set up poll book(s).

10. Click the Menu button to return to the original screen.

11. Check to make sure the correct number of poll books have
been set up based on the criteria entered through the Polling
Place Assignment Plan and Poll Book options. Review the
chart on page 3 “Poll Book Configuration” if a different
configuration of poll books is needed. If the poll books are not
as expected, remove poll books, change polling place
locations and poll book options, and regenerate poll books.

Districs

AL

ALLWOTERS

=]

Title:

Pall Back -

Foll : Test - MACGREGOR HALL

= || Name Range

AtoZZ

NO ALL aLLWOTERS Foll Book, - Poll Books Test - FIRST B&FTIST CHURCH & to 22
MO ALL ALLWOTERS Pall Back. - Poll Bocks Test - PEACE LUTHERAM CHURCH AtoZZ
MO ALL ALLWOTERS Pall Book - Poll Books Test - Election Office Ao 27
NO ALL ALLVOTERS Poll Back. - Poll Books Test - FIRST CHRISTIAN CHURCH AtoZZ
NO ALL aLLWOTERS Foll Book - Poll Books Test - MERIND TOWHN HaLL & to 22
MO ALL ALLWOTERS Pall Back. - Poll Bocks Test - HIGHLINE ELECTRIC AtoZZ
NO ALL ALLWOTERS Poll Bock. - Poll Books Test - SACRED HEART CATHOLIC CHURCH PEETZ  |AtoZZ
NO ALL ALLWOTERS Poll Book. - Poll Books Test - ILIFF COMMUNITY CENTER AtoZZ
NO ALL ALLWOTERS Poll Book - Pall Books Test - 5T, PETERS HALL A to 22
NO ALL ALLWOTERS Poll Bock. - Poll Books Test - PRINCE OF PEACE CHURCH AtoZZ
NO ALL ALLVOTERS Poll Bock. - Poll Baoks Test- THE UNITED CHUURCH OF CROOK AtoZZ
NO ALL aLLWOTERS Foll Book, - Poll Books Test - FIRE HOUSE YOUTH CENTER & to 22
MO ALL ALLWOTERS Pall Back. - Poll Books Test - IMMACULATE HEART OF MARY AtoZZ
NO ALL ALLWOTERS Poll Book - Poll Books Test - 5T. MARY'S HIGH AtoZZ
NO ALL ALLWOTERS Poll Book - Poll Books Test - WEBSTER UNIWVERSITY AtoZZ
V11/13/2006 -6- Generate Poll Books
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Export, Retrieve, and Print Poll Book

o
@

The steps to printing a poll book are Export, Retrieve, and Print.

Poll books cannot be printed until after the close of business on the registration deadline (20
days before the election date). All registrations received after the deadline and added to SVRS

up until the poll book(s) are printed will be on the Supplemental Poll List. All registrations
received after poll book(s) are printed need to be added manually to the Supplemental Poll List.

Items to check before the Print Poll Book step

[ ] Do you have a polling place location assigned to each ward, aldermanic district, or municipality?
[ 1 Are the district details and district combos the same as when ballot styles were generated?

I T N N R

Have you checked and corrected any voters that have no district combo because their address has
not been validated? (Use Reports to run the “Voters with No District Combo” report to verify.)

Have you checked for any underage voters, usually caused by a data entry error in the birth date
field? (Use the Voter Listing report and filter for condition of “Is Greater Than” and Value of the
date of birth required to vote in the next election.)
Have you checked to see if all Voter Applications have been processed? (Check in Voter
Application that no voter applications are in “new” or “pending” status.)

Counties: Have you checked to see if any voter applications are “new” or “pending” at the county

level instead of being entered in a Relier municipality? (With the Active Jurisdiction as your county,
check the Voter Application node for any voter applications with a “new” or “pending” status.)

If all answers are “yes”, you are able to proceed to the Print Poll Book step.

Export Poll Book

The first step in printing poll books is to export the file.

1. Expand (+) the Elections node on the Main Menu Tree.

2. Expand (+) the selected election.

3. Click the Poll Book
sub-node under the
selected election to
see a list of Poll Books
which have been set

up.

tenu

ot welcomne to AESh
Waker
Woter Applications

e Applications

@ Electionworkers
ﬂ Polling Flace Locations

| Contact

x

-- Election Setup -
E\t 2006 SPECIAL ELECTION -

NN bt A Glance
-~ Poling Places
i Early Yoting Sites

23 Payments
@ Petitions
51 Record Yotes
-~ Supplies
—]_;] Eallot:
5 Ballot Styles
5 Ealiot 5 erial Mumber
_;] Sbsentes Ballots
_ﬁ Early Voles
5| Frovisional Ballat:
-2 Candidate Filings
:-:= Contests hd
i

m

i
ALL ALLYD

j Mame Range ﬂ Frop Ow|
ll Book - 200685EKH - TOWN HALL  AtaZZ NO

V11/13/2006

Export, Retrieve, and Print Poll Books




I statewide
.

xt:,giﬂ;m Set up & Print Poll Book

x
4. Select the Poll Book g Electon Setp .
. . =1\ 2005 SPECIAL ELECTION -
to print or preview by N AUA Gilrce

. . . Polling Places

highlighting the § .
e 4 F'oll Book

record - L8 Paprents

@ Petitions

E] Record Votes

A Supplies

[—] Ballots

Ballot Styles

L

/e BN e

ALL EKH - TOWHHALL  AtoZZ MO

~Z] Ballot Serial Murber
Absentee Ballots

~[Z] Earlpviotes
S Provisional Ballots

22 Candidate Filings

:=:= Contests -
| »

5. Select the Quick Tasks
Print/Preview Poll "g’”::"‘m;w"amk[sl
BOOK(S) Quick Task. &% Print/Preview Poll Book(s]
i Setup New Poll Bock(s) For Electior
[[] Mark PollBack(s] as Frinted
[} Mark PollEaok(s] as Mot Frinted
6. Note the options displayed on the Print Poll Books Task Pane. X
a. Preview: The Preview option displays up to 50 voter records. |9 @ 4. -
By clicking on Preview, you are able to check to see that there Election
are voters on your poll book before exporting and printing the S R DU ET ol
poll book. 10/75/2006
b. Print Now: The Print Now option will print the poll book directly 7 Poil Gooks sefected for piinling
to your printer.
i. A better option is to export the poll book as a PDF file. By
creating a PDF file, you have a permanent electronic record | FPrint0Options
of the poll book. g;_'?"'ew _
ii. If you choose to print the poll book directly, please be O ot Lt
aware that if the poll book is large, the job might exceed a
system default setting. You might receive a message, (Select Sch. v|  Custom
“Report exceeds interactive print time-out. Would you like to
run this report as an immediately scheduled report?” If you Piint Setings | Print |
receive this message, click Yes. The job will be
automatically put into the scheduler. You will need to follow

the instructions for retrieving a report to be able to print it.
c. Schedule for Later: Allows you to schedule the export or direct-print to run at a specific time.

7. Click on the Print Settings button.

V11/13/2006 -8- Export, Retrieve, and Print Poll Books
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File Edit ¥iew Tools indow Help
8. In the Print dia|ogue box: | & || B weru shertcuts | 5 quicktasks + || T [ | ][0 o [[#% 4y | Acive durisdiction: [ TOWN OF BLOOMING GR.. | _H d
a.Select the Export to B
File radio button. L Dtn R Nairie Range
. » [TE Al ALLVETERS ol Bool - 2006 STOMWH HA AlnZZ
b.Click on the Render_ "
Format drop down ||St 1 Polf Books safactad for primiing
and select PDF.
c. Enter the name of the i
poll book being exported e P
H H @ Piint Mow Default Printer
.Ifn ::ge EXport Flle Name O 5chedule for Later ™ Gpecific Printer
1elq. & EwportTo File Evport File Name:
d.Click on the Save (Sleot Schu, v | | Custem FeenTe |BG POLL BOOK POF Browse
. Fender Format:
settings bUttOﬂ Frint Settings Frint | POF j
|-
@ ~Oither Options L
. [ Track Fieport Histay EXCEL
It is better to enter a new name e i g
than reuse an existing file il e B e R
name. SVRS may produce i ; sl
erroneous results when Z
overwriting an existing file.

@Additiona/ information about naming and exporting files can be found in the Print
Standard Report in the Reports section.

9. Select the Print now radio button (target).

10. Click the Print button in the Print Poll Books Task pane.

11. Click the Yes button when the message “Do you want to confirm that | FrintOptiens———
O Preview

the Poll Book was printed?” appears. This will mark the poll book as
printed.

@If you click No when the message “Do You want to confirm that the Poll Book was

Printed?” appears, you can use the Quick Task Mark Pollbooks as Printed at a later

time.

12. Repeat steps 4 through 11 for each poll book.

Election

2005 5PECHL ELECTION - KA -
162006

T Polf Booke salacted for prnfing

O Schedule for Later

[Select Sch.. j Cugztom
Print Settings | Frint |

V11/13/2006
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Retrieve and Print Poll Book

o

to retrieve and print poll book(s).

The exported PDF file of your poll book is stored in a My Documents folder located on a SVRS
server in Madison. It is not the My Documents folder on your own computer. Follow these steps

1. Log into SVRS.

@Even if you have been actively

working in SVRS, you may still have
gotten logged out of the Citrix Web

Interface log in panel.

2. The Citrix Web Interface
screen displays. This

Address |.E:| https:/fsvra06.wi.gov Citrix/MetaFrame/authlogin. aspx

screen contains the AESM
icon, Client C Drive, and My
Documents.

ciTRIX Web Interface
. for MetaFrame® Presentation Server
Login 0 |  Welcome
Ui i Please log in
|smithc | To log in to MetaFrame Presentation Server, enter the credentials required, a
Password: . .
If you do not know your log in information, please contact your help desk or 4
|l.....l |
Dol Message Center
| SWRs v
o The Message Center displays any information or error messages that may ocg
Advanced Options »=>
CITRIX Web Interface
. for MetaFrame® Presentation Server
Applications & L& | Welcome
& Top @ up Part 3 of the Spring Election Guide was sent on March 31,

contact your S¥RS Specialist if you did not receive it, Also
Election Guides parts 1, 2 and 3 can be found on the SEB
http:/felections.wi.gov,

3. Single click the My |
Documents icon to open AR LR e T
the fOIder [ Reconnect ] [ Disconnect ] [ Log Off ] The Message Center displays any information or error mess
& Z:\My Documents
4. You will see Z:\My Documents. Highlight the poll book to Edt Vew Tools Heb
retrieve by single clicking on the file. Oeadd > & ~ (| ErFolders | (% 0
Address I:fi‘l Z:4My Documents
=
DISTRICT =
COMBOL. .,
#]
5. Click on Edit and select the Copy to Q- O X [& & Pseath Yoravonee @ -5 @ )

@You can move or copy multiple files at the same time.
Highlight specific multiple files by holding the Control key

Folder or Move to Folder command.

while highlighting the files to be moved or copied. You

can also move sequential files by clicking on the first file,

@H @ 4y Documents

=
&

c' Rl Edit_ Wigw Tools  Help
II o T
| Unda Chrf+E Foldars | IE}’ ;_j‘ x Q | _

Cut Chrl+
Copy ChrHC

i | Paste Chrl+y)

! Appllc Paste Sharbedt .

| % B mp poll

G o
Move To Folder,..

ook, PDF

holding the Shift key, and clicking the last file to be gl
moved or copied. Ak
V11/13/2006 -10 - Export, Retrieve, and Print Poll Books
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6. A dialogue box will open. Expand the C$
on Client (V:).

7. Choose the location within the C drive to
move or copy the files.
8. Click the Move or Copy button.

9. The file is moved or copied to the local
hard drive.

10. To open and print the report, use the
Windows Explorer to access the report.
a. Right click on the Start button.
b. Click on Explore.

e N e e

I My Documents

Edit  wiew Tools Help

Qﬁack - @ = |_? | ‘1,. Folders.

% 3 X B |-

Address Ifﬁ Z:\My Documents

EEE

My Pictures august 1 mp poll
SUpEti,.. book.PDF

CETET— 2]

Select the place where you wank to move ‘mp pol
book, POF', Then click the Move button,

Desktop
|B My Documents
= g Iy Computer
e 4 on 'Client! (42)
x Disconnected Netwark Drive (W)
x kamperc on 'sebwbdba4pimfhomed’ (Z:)

Ta view any subfalders, click a phus sigr above.

Make Mew Folder | Move I Cancel |
P
EElFEls B9 -0 80 EEB I[N @]
T s B in [ w o [Fl= = = 4= 1= = [ B

=i A LA

igw  Todle  Help

Q- 0I5 X 9|E

3 ID Z:|My Documents

ures august 1 mp poll
SUPEti, ., book, PDF

Move [tems A

Select the place where you wankt ko move 'mp poll
book.PDF', Then click the Move buttan,

= ia6 B

15 My Music

I Program Files

(3 SRS
v reports

=) Temp

[0 WINDOHWS

ok
4 | »

To view any subfolders, click a plus sign above,

Make New Folder | Move

Open

Explore

Search..,

Scan with Norton Antivirus
Properties

I Open &l Users
Explore all Users

V11/13/2006
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11. Expand the Local disk (C:) Drive.
12. Locate the poll book pdf file.
13. Open and view the poll book file.
14. Print the .PDF poll book file.

@If the .PDF file does not open, it may be
necessary to download the Adobe Acrobat
Reader software. For more information on
downloading a free version of Adobe
Reader, visit:
www.adobe.com/products/acrobat

© Fle  Edt E:IBW Inse.rt Format  Tools  Table  Window Help

uﬁﬂdla&@&l'yﬁlh —-aﬁJI'J-”'I%QE@Ei

_.| & m 100%

File: Edt View Favorites Tools  Help

@ Back - Q l} p Search

Folders

%: Folders '

I @ Deskkop
2] lﬂ My Documents
=] a My Computer
(= e Local Disk (C:)
12 Config.Msi
& del
[L5) Documents and Settings
1) drivers
& [ i3s6
hﬁ My Music
® I3 Program Files

@ SVRS
La Tamp

& 125) WINDOWS

b DVDJCD-RW Drive (D0

=] G' Control Panel

# |7 Shared Documents

# | Candace home's Documents

@ |5 Candace work's Documents
2] hj My Network Places

ﬁ Recycle Bin

[ﬁa temp

|5 Unused Desktop Shortouts

X .
& mp poll book
Adobe Acrobat 7.0 Document
a0 KE

V11/13/2006
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Review Poll Book(s)

o

After the poll book is printed, it should be checked to see that it contains the correct sections and
correct voters. Correct and reprint, if necessary.

1. Review the first section of the poll book. In addition to legibility, items to check include:

The Voter ID barcode printed correctly. Barcodes can be tested by using the barcode
scanner and scan into a new Word.doc. Make sure that the number matches the number
scanned in. DO NOT practice scanning in SVRS as this records voter participation history.

a.

Registered voters are included in the correct poll book.

Will list Ward, Aldermanic District, or Municipality
depending on Poll Book configuration

Date of Election

Watermark from setting
ID Required to Yes

A
Election: 2006 GEMNERAL ELECTION B -05 Oct 2006 WIFLELE FoLLA
District(s): 8
TOWN OF BLOOMING Polling Place
GROVE Location
TOWHM HALL Fall Bock - 2006 GE B - TOWN HALL
Notes Ward Dhistrict Ballot Mame and Address Voter # Voter ID and Barcode
Combo Combo
Names beginning with the letter [A]
ID Required 3 13008-003-2 NP-1 AARON, John 1234560987
3512 ALVAREZ AVE
CONG: 2 USCH:3331 ASSM:4E MADISON. W1 53714 {00 A
1 13008-0011 MNP-1 ABEYTA-MARTINEZ, Sally E
A R 1234567890
3324 THURBER AVE
CONG: 2 USCH:3280 [ASSM: 48 MADISOM. Wi 53714-1632 NN AR
' \

Ballot Style

Poll Workers write in number
for voter participation.

2. Review the second section of the poll book. It is the Confidential Voter page. If the municipality has
no confidential voters, the page will appear as below.

District(s): 8

TOWN OF BLOOMING
GROVE

TOWN HALL

Election: 2006 FALL GENERAL ELECTION B - 05 Oct 2006

* Confidential Voters *

WI_PL_ELE_POLLLN

Poll Book - 2006 GE B - TOWN HALL

No voters found in the system for this municipality and district combination.

V11/13/2006
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3. Review the third section of the poll book. It is the Supplemental List. This section contains voters
who were entered into SVRS between the close of regular registration and poll books were printed.

Supplemental Poll List
No rows

Notes Ward District Ballot Name and Address
Combo Combo

Names beginning with the letter [M]
3 13008-003-2 NP-1 MEYERS, Janice

3569 BEEGS RD
CONG: 2 USCH:3381 ASSM: 48 MC FARLAND, WI 53558

Voter #

Voter ID and Barcode

8888981234
RO O AR A

3 13008-003-2 NP-1 MUNSCH, Charles

3583 CARNCROSS DR
CONG: 2 USCH:3381 ASSM: 48 MC FARLAND, W| 53558

1111111111
0 s e

4. Review the fourth section of the poll book. It lists Supplemental Poll List Confidential Voters. If the
municipality has no voters who fit this criteria, the page will appear as below.

Supplemental Poll List

District(s) 8
TOWN OF BLOOMING * Confidential Voters *
GROVE
TOWN HALL

Election: 2006 FALL GENERAL ELECTION B - 05 Oct 2006

WI_PL_ELE_FOLL-LN

Poll Back - 2006 GE B - TOWN HALL

No voters tound in the system for this municipality and distnct combination

V11/13/2006
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5. Review the last section of the poll book. It is the certification page. It includes the total number of
voters within all sections of the poll book.

Elzction: 2006 GEMERAL ELECTION - 07 Nav 2008 Vil FE AR Pl
Digtrctiz): MRS
TOWHN OF MINERAL POINT
TOWH HALL Prall B - OCBGENEL - TN HALL

Cerification of Executive Director

| certfy that the attached list is 3 true and compiste regestration Bst of the municipality or the ward or the
wards for which the Bt s preparsd.

Kewln J Kernedy

LA 1

Ztate Electons Soard Execuilva Diracior

Certification

W cerify that the altached Fst contains 2l the names of persons vobng at the el=ction held on,
MNowember Tth, 2008 ,.and that it contains 2l the informaton about the electors
regu=ed by law. We further cenify that thes list is true, correct ana complete.

Tots! Humbar of Vofars Printed on the Poll List: 287

Chief inspector or poll workers
complete this section at end of
Page Musnber of Last Voter Election Day.

_ast Vioter Wumber:

WUmoer of Abseniee Secrs:

Election Ingpector Signaturas:

Chief inspecior

ka2

=

4,
Chief inspector and all poll
workers who managed this £
copy of the list will sign this -
section on Election Day. 7

T.

Eleclion Inspecions

T | o ssabians on s dotm m reguiesd By 552 T0{1)i40,§54, S 8300 im) 214 8 25(5a), Sk
EE-t07 PEVRS 2005

Pranled TOVETLA008 3 3555 Pl = Fage 41 of 47
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\VSW‘S Set up & Print Poll Book

(g

Check Milestone #5 — Poll Book Printed
Ij After successfully printing all poll books, the municipality may check off Milestone #5.

1. Expand (+) the Election node on the Main Menu Tree.

=)
- Woter

5| Yoter Applications

] Abzentes Applications

=] \Q Elections

; E Election Setup

ﬁ 2006 FALL GEMERAL ELECTION &

ﬁ BLOOMIMG GROVE SPECIAL ELECTH
ﬁ 2006 SPECIAL JUNE ELECTION

ﬁ SH24805 -
ﬁ AHEHO5

= ﬁ ZH15H05

o WA ddmnnsng

2. Click the selected

eIeCtion in the Menu File Edt ‘iew Tools ‘Window Help
Tree. Jﬁ . J B Menu  Shertcuts | E Quick Tasks = J i | 'H | 2] | =[5 ||ﬁ iy | Active Jurisdiction: | TOWN OF BLOOMING GH
12 bo group by that column

3. Double click on the
selected election from
the data grid.

Elections
- Election Setup
- AL GEMERAL ELECTION &
Q BLOOMING GROWVE SPECIAL ELECTH
ﬁ 2008 SPECIAL JUME ELECTION
Q G24H05

oo N apcanc

EElection - Update - 2006 FALL GENERAL ELECTION A .

Save and MNew x Close v|J j Quick Tasks |<=:> hj v|J Set Defaults  Use Defaults v| J /]

I

Election Descript Date ¥ = || Type
2008 FALL GENERAL ELECTION A N/7/2008 | General Electio

-

4. Click the Events tab.

Election | Events | Districts | Documents |

General Election Setup

Description: | 2006 FALL GENERAL ELECTION A Nicknarme: | 2006 GE &

Election Date: 114742008 ﬂ Calendar Colar: | —1Color [Empty] ﬂ State Mickname:

Election Details
Election Tupe: | General Election j Highest Gov. Level: | e j
Comments:

Fiegistration Close: 114742008 ﬂ Time Polls Open: | 07-00:00 &b il 4
Date for Last Absentes |ssuance: 114742008 j Time Polls Close: 09:00:00 PM il

Advanced Election Details

Effective Reg Date: | 114742006 ﬂ ["] Run-aff for: | [Editalue iz rull] 15
‘Water Age Eligible: 114742008 j ater Min. Age: 12.0
[ Property Dwner Election [ &ll Mail Ballot Election Poling Place Flan: | GENERAL ELECTION POLLING LOCATIONS

Election Status
Election Status: |Active j Election Mode: Advanced Duwner: | ISCONSIM - 'l

Date Closed: Statuz Updated Or: j Created Or: 24239008 ﬂ Created By: State
Election D 70000013 Last Changed On: 4/19/2008 ﬂ Last Changed By | gpgte
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5. Check

Milastone 5 ——WE
PO" BOOkS J E Save and Close 'L-i Saveand Mew x Close Y“ 3 Quick Tasks |s‘.=i> s Y“ Set Defaults  Use Defaults _| ‘ @

Printed. Election  Events I Districtsl Documer‘itsl
6. Click the Hietins
Save and Election Milestones are pivotal events during an Election Cocle. Mark off each Milestone as the event is comple_te'd.
Close button
to save the : - _ N— _
Completed | Election Milestone Diescription l:omplet.ed... Completed...
Change vl Election Setup Bazic Election Setup complete; Election is scheduled 141242008 Statellzer 18
vl Election Active Election Cycle has begun 1M 242006 Statellzer_18
vl Ballot S etup Finalized Al Contests are setup; Ballot Style can be generated
Jll vl Ballot Styles Finalized Specifies that ballat styles have been created
i v| P Frinted Pall fintifg i leted for the {
O Election Results Finalized (&l Election results entered and complated for the elech..
| Payments Complete All Payments entered and completed for the election.
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