
Election Inspector Instructions for Properly Completed Election Day Registrations 
 
The fields highlighted below are required for an Election Day Registration to be complete. A voter whose 
form does not have these fields filled out as listed in the box to the right should not be issued a ballot. 
Please note that there are three fields Election Inspectors must complete on Election Day, before the voter 
is issued a ballot. 
 
Note: Voters who complete box 7 are cancelling their registration at their previous address.           

              See Highlighted Boxes 
 Box 2: 

• If the voter has a current and valid WI Driver 
License (DL), he or she must record that 
number here and the voter is given a 
regular ballot. 

• If the voter has a DL but does not know the 
number, an inspector must issue a 
provisional ballot. The voter must provide 
the DL # to the clerk’s office any way 
feasible by 4 p.m. the day after the election 
in order for the ballot to be counted. 

• If the voter does not have a DL, but 
provides a current and valid State ID # or 
the last 4 digits of the SS#, the voter should 
be given a regular ballot. 

• If the voter does not have a DL, State ID nor 
SS#, checking the “I have neither” box is 
sufficient and the voter should be given a 
regular ballot. 

 

Box 3: 
• Voter must provide both First and Last 

Name and a Date of Birth. 
 

Box 4: 
• Voter must provide a complete current 

residential address.  A PO Box is not a 
residential address but is a mailing address. 

 

Box 8: 
• Voter must fill in the circle answering these 

questions “Yes”. 
 

Box 9: 
• Voter must complete the certification by 

filling in the corresponding circle.  
 

Signature and Date: 
• Voter must sign and date the form. 
 

Official Use: 
• Proof of Residence – Voters must provide 

proof of residence.  In this field, Inspectors 
must record the type of proof offered, for 
example: “XYZ Bank Statement” 

• Proof # - Inspectors must record any 
unique number corresponding to the 
document offered as proof of residence, for 
example the bank account number: B2656.  

• Official Signature – Inspectors must print 
and sign their name after checking to make 
sure the voter has completed the 
information required in boxes 2,3,4,8 and 9. 
Do not sign an incomplete form. 


